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UNITED NATIONS CHILDREN’S FUND
New York Headquarters
Administrative Instruction No. 343                                                                             12 October 1982

To:
All Staff Members

From:
Bertram A. N. Collins, Director


Division of Personnel and Administration

Subject:
FILING OF ADVERSE MATERIAL IN PERSONNEL RECORDS

1. Following a review by the Division of Personnel and Administration of  the attached United Nations administrative instruction ST/AI/292 on filing of adverse material in personnel records, it has been decided to make its interim provisions applicable to UNICEF with immediate effect.

2. With specific reference to paragraph 5 of ST/AI/292, effective immediately  all recommendation concerning a staff member’s performance and career completed by his/her supervisor will be shared in full with the staff member.  Consultations concerning this change in UNICEF policy account for the delay in issuing this United Nations instruction.

3. The Personnel Services Section in New York will ensure the implementation of these provisions at Headquarters.  Personnel officers or administration and finance officers in duty stations outside New York will be responsible for implementation in their offices.
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